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DEFINITIONS 

 

Addendum - A change, addition, alteration, correction or revision to a bid or contract document. 

 

Bidder – A firm, individual, or corporation submitting a bid response to this IFB. 

 

Bid Unit – The unit designation which shall be applicable to all pricing offered for bid evaluation purposes.  Unit 

cost, freight, fixed fee, estimated usage and the extended cost shall be stated in terms of the designated bid unit.  In 

some instances, the bid unit and the package unit may be the same. 

 

Contractor – The provider of the goods and/or services under the contract. 

 

Contract Documents – Consist of the Agreement between the SNP and the contractor, terms and conditions, 

schedule, specifications, drawings, any and all addenda, errata, and bulletin issued prior to execution of the contract, 

other documents listed in the Agreement, and modifications issued after execution of the contract. 

 

Damaged Item - Refers to an item that has sustained damage that would allow spillage from the original container, a 

loss of disfigurement of a label that would hinder identification, contaminated package that would affect the content 

of that package or any other happening that would affect the quality and/or quantity of the original item. 

 

Dry Food Product – A dry product that does NOT require freezing or refrigeration. 

 

Invitation for Bid (IFB) – A type of solicitation document used in competitive sealed bidding where the primary 

consideration is cost and the expectation is the competitive bids will be received and an acceptance (award) will be 

made to the responsive and responsible Bidder whole bid is the lowest in price.  An IFB is a formal method of 

procurement that uses sealed bidding and results in a fixed price contract with or without adjustment factors.  The 

IFB must be publicly advertised and bids shall be solicited from an adequate number of known suppliers, providing 

them with sufficient time to respond prior to the date set for opening the bids. 

 

Pack Size – With some items the bid unit does not represent a package configuration by which the item would 

normally be purchased.  In such instances, the Bidder will be required to bid according to the designed bid unit and 

also state how the product will be packaged and to provide a cost for the purchase unit. 

 

Purchase Unit – The package configuration (cases, carton, box, bag, etc.) by which the product would normally be 

sold.  This shall also mean packaging being referred to when the term “case price” is applicable. 

 

Solicitation – A document used by the SNP to acquire goods and/or services.  Solicitations must incorporate a clear 

and accurate description of the technical requirements for the material, product, or service to be procured.  

Solicitations must also identify all the requirements which the Offerors or Bidders must fulfill and all other factors to 

be used in evaluating the bids or proposals. 



 

 

 
SECTION 1 

TRANSMITTAL PAGE 
 

The Barrow County Board of Education, School Nutrition Program, (SNP) is requesting sealed bids for food safety 

& sanitation products.  Bids are due by Tuesday, May 28, 2019.  Bids will be opened at 2:00 PM. 

 

Bids shall be mailed or delivered to the Barrow Board of Education, School Nutrition Program, 179 W. Athens St., 

Winder, GA 30680.  Bids must be enclosed in a sealed envelope and marked “IFB for Food Safety & Sanitation 

Products 2019.” 

 

All bidders submitting bids in person must have their sealed bids date and time stamped upon delivery to the 

School Nutrition Department by a School Nutrition Department representative.  

 

Sealed bids left randomly in the building or the School Nutrition Department without being date and time 

stamped or without ensuring a School Nutrition Department representative takes possession of same shall be 

considered non-responsive.  The Barrow County Board of Education School Nutrition Program will not be 

responsible for lateness of receipt due to mail delays. 

 

BID CONTACT 

 

Except with the consent of the bid contact person, all bidders, including any persons affiliated with or in any way 

related to bidders, are strictly prohibited from contacting Barrow County School Nutrition Program employees 

provided in or permitted by the bid documents from the date of issuance of the Invitation to Bid until final Barrow 

County School Nutrition Program approval of contract award. The bidder submitting a bid shall not initiate any 

communication or discussion concerning this procurement with any employee, agent, representative, or member of 

the Barrow County Board of Education.  Any violation of this restriction may result in the rejection of the bid 

response.  

 

This Invitation for Bid (IFB) is issued by Barrow County Board of Education, School Nutrition Program.  All 

inquiries, clarifications, or interpretations regarding this IFB should be directed in writing to: 

 

Barrow County Board of Education 

School Nutrition Program 

Attention:  Pamela LeFrois 

179 W. Athens Street 

Winder, GA 30680 

Phone: (770) 867-4527 

Email:  pamela.lefrois@barrow.k12.ga.us 

 

 

 

Responses to inquiries that affect the content of this IFB will be provided in writing to all recipients of the IFB.  It is 

the responsibility of each bidder to inquire about any aspect of the IFB that is not fully understood or is believed to 

be susceptible to more than one interpretation.  The School Nutrition Program will accept only written inquiries 

regarding this IFB until Friday, May 10, 2019, in order for a reply to reach all bidders before the bid closes and to 

give bidders ample time to respond to any addenda.  Any information given to a prospective Bidder concerning an 

IFB will be furnished to all prospective bidders as an addendum to the IFB if such information is necessary or if the 

lack of such information would be prejudicial to uninformed bidders. 

 



 

 

INTENT 

 

It shall be the intent and purpose of this Invitation for Bid (IFB) to cover the terms and conditions under which a 

successful bidder shall be responsible to supply and deliver food safety & sanitation products to the Barrow County 

Board of Education, School Nutrition Program through sealed bids. 

 

The School Nutrition Program is seeking to identify and select one (1) or more vendors to provide the items as listed 

in the attached request for bid product list. The selected vendor(s) shall provide products in accordance with the 

Standard Terms and Conditions, Special Terms and Conditions, the IFB and any applicable addenda. 

 

The School Nutrition Program reserves the right to accept or reject any or all bids, or to accept any part of a bid 

without accepting the whole thereof, or to accept such bid as they deem to be in the best interest of the School 

Nutrition Program. 

 

BID PRICES 

 

Prices quoted are not to exceed four (4) decimal places.  Proposed cost(s) should be accurate and reflect any 

applicable discounts. The company will deliver the goods and/or services for this amount.  Extra costs or payments 

to any entity, including bidder, will be not be allowed for any miscalculation, deficiency, or difference discovered 

later. 

 

TAXES 

 

Purchases made by the Barrow County School Nutrition Program are not subject to state, federal, or local sales tax.  

A sales tax exemption certificate will be furnished upon request. 

 

PURCHASES BY OTHER DEPARTMENTS 

 

This bid allows for other departments within the Barrow County Public School District to buy from this bid at the 

same prices quoted.  Billing for items purchased under this agreement shall be directed to the department making the 

purchase.  All orders from other department within the Barrow County Public School District will require pre-

approval from the School Nutrition Director. 

CONTRACT TIME PERIOD 

 

Initial Term – The initial term of this contract which results from the award of this IFB, shall commence on July 1, 

2019 and terminate on June 30, 2020. 

 

Extension Option – The contract may be extended up to three (3) months at the same bid pricing, provided mutual 

agreement by both parties in written form.  This extension will be utilized only to prevent a lapse of contract 

coverage and only for the time necessary to issue and award a new Invitation to Bid, but not to exceed three (3) 

months. 

 

Renewal Option – This contract may be renewed for up to four (4) one (1) year terms at the same terms and 

conditions by mutual agreement of both parties in written form. 

 

 BID SUBMISSION PROCEDURES 

 

The School Nutrition Program is not liable for any costs incurred by bidders prior to issuance of or entering into a 

contract.  Costs associated with developing the bid, preparing for oral presentations, and any other expenses incurred 

by the bidder in responding to this IFB are entirely the responsibility of the bidder, and shall not be reimbursed in 

any manner by the Barrow County School Nutrition Program. 



 

 

 

1. Bids must be enclosed in a sealed envelope.  The outside of the envelope shall be clearly marked, “IFB 

for Food Safety & Sanitation Products 2019.” All bid pages must be included.  An original and one 

copy of the IFB are required. 

 

2. Bids must be received by the School Nutrition Program no later than 2:00 PM on Tuesday, May 28, 

2019. 

 

3. Late bids shall not be accepted.  The School Nutrition Program shall not be responsible for late receipt of 

bids.  Bids must be mailed or delivered to the Barrow County School Nutrition Department.  Emailed and 

faxed bids ARE NOT accepted and will not be considered.  Bids must be mailed or delivered to: 

 

Barrow County Board of Education 

School Nutrition Department 

179 W. Athens Street 

Winder, Ga 30680 

 

4. If the Bidder submits bid documents with informalities, errors, or omissions such as, but not limited to, 

non-conforming bid security, non-conforming non-collusion affidavit or samples, or fails to properly 

execute and seal the said document, the Bidder, in the School Nutrition Program’s sole discretion may be 

given seventy-two (72) hours from the time of the bid opening in which to provide such information to 

the School Nutrition Program. 

 

5. The School Nutrition Program has the right to waive any and all informalities. 

 

 

 

 

 

 

 

 

AWARD DETERMINATION STATEMENT 

 

1. This IFB is intended to be awarded to a single vendor. To be considered, vendor must bid on all items 

listed for bid. 

 

2. The award of this IFB is contingent upon available budget funds. 

 

3. The School Nutrition Program will award the contract(s) to the lowest responsive and responsible 

bidder(s) meeting all terms, conditions, and specifications of the IFB within approximately sixty (60) 

days of the opening of the bids.  Submitted bid pricing shall remain valid during this sixty-day period.  



 

 

The School Nutrition Program reserves the right, in its sole discretion, to accept or reject any and all bids 

or parts thereof. 

 

4. An official letter of acceptance will be forwarded by the School Nutrition Program to the successful 

bidder after bid selection and prior to contract award. 

 

5. Upon acceptance and award of a vendor’s bid, the contract between the bidder and the School Nutrition 

Program shall be drafted from (a) the IFB and addenda, (b) the selected bid response to the IFB by the 

bidder and any attachments thereto, and (c) all written communications between the School Nutrition 

Program and the bidder concerning the transactions.  The contract shall constitute the entire and only 

agreement and shall supersede all prior negotiations, commitments, understanding, or agreements, 

whether oral or written. 

 

6. Solicitation awards may not be assigned to another party without the expressed written permission of the 

Barrow County School Nutrition Program. 

 

VENDOR CONTACT INFORMATION 

 

Vendor Company Name:  

Street Address:  

City, State and Zip:  

Contact Person:  

Telephone Number:  

Email Address:  

 

AUTHORIZED OFFICIAL 

 

It is agreed that all conditions of the bid shall be abided by and that the person signing this bid is authorized to sign 

the bid for the bidder. 

 

OWNERSHIP RIGHTS 

 

Barrow County School Nutrition Program shall retain ownership rights to the contents of all documents, supporting 

literature, and data submitted by bidders in relation to this bid. 

 

 

 

BIDDER PERFORMANCE 

 

The successful bidder is required to perform and fulfill all undertakings, covenants, terms, conditions and agreements 

of this bid document.  Specifications contained herein and in the successful response will become contractual 

obligations if an award ensues.  Failure of the bidder to fully perform these obligations may result in cancellation of 

the award and contract. 

 

BIDDER FAILURE/DEFAULT 



 

 

 

In the event that a product, property, or service to be furnished by the successful bidder should for any reason fail to 

conform to the specifications contained herein, Barrow County School Nutrition Program may reject the product, 

property, or service and may terminate the contract for default.  Failure of the successful bidder to perform on 

delivery of goods or services as specified may also result in the removal of that bidder from doing business with 

Barrow County School Nutrition Program for a period of not less than one (1) year. 

 

REFERENCES 

 

Bidder shall provide a minimum of three (3) recent (within the last six (6) months) reference letters, including 

company name, contact person, company address, telephone number, and email address.  References shall be of a 

similar scope, complexity, and diversity. 

 

BROCHURES, CATALOGS, MANUALS, WEBSITES, AND LITERATURE 

 

In addition to the formal response to this bid, all respondents are encouraged to submit brochures, catalogs, manuals, 

and website materials. Industry literature, DVD’s, and any other marketing and informational media which will 

support and enhance their submission value will be accepted. 

 

ADDED VALUE 

 

Respondents are encouraged to describe in detail all added value or additional services or benefits available and 

offered at no cost to the Barrow County School Nutrition Program in their bid responses.  Attach and label as 

“Added Value.” 

 

ERRORS IN BID 

 

In case of an error in the price extensions, the unit price will govern.  No bid will be altered or amended after the 

specified time and date set for the opening.  The School Nutrition Program reserves the right to correct mathematical 

errors that cause an incorrect extension for an item or summary totals. 

 

 

 

 

 

 

 

 

 

                                          

 

 

 

 

 

 

 

 

 



 

 

 

 

 

SECTION 2 

STANDARD TERMS & CONDITIONS 
 

 

 

This contract between the Barrow County School Nutrition Program and the Vendor shall be governed in accordance 

with the laws of the State of Georgia and all applicable Federal regulations. 

 

 

LOBBYING CERTIFICATE 

 

Per CFR 7.3018 – A Lobbying Certification and Disclosure must be completed for all bids $100,000 and over.  

Please see and complete Attachment F. 

 

DEBARMENT AND SUSPENSION VERIFICATION  

 

Institutions shall solicit offers from, award contracts to, and consent to subcontracts with responsible contractors 

and/or principals only.  The serious nature of debarment and suspension requires that sanctions be imposed only in 

the public interest for the Government’s protection and not for purposes of punishment.  Institutions shall impose 

debarment or suspension to protect the Government’s interest and only for the causes and in accordance with 

procedures set forth in Federal Acquisition Regulation (FAR) 48 C.F.R. Ch. 1 Subpart 9.4. 

 

By signing this agreement, the bidder is testifying that they are not debarred, suspended or has any ineligible or 

voluntary exclusion with the U. S. Department of Agriculture or any other Federal or State Agency.  All responses 

will be verified. 

 

Contractor certifies that the contractor and/or any of its subcontractors or principals have not been debarred, 

suspended, or declared ineligible by any agency of the State of Georgia or any agency of the Federal government or 

as defined in the Federal Acquisition Regulation (FAR) 48 C.F.R. Ch.1 Subpart 9.4.  Contractor will immediately 

notify the School Nutrition Program if contractor is debarred or placed on the Consolidated List of Debarred, 

Suspended, and Ineligible contractors by a federal entity. 

 

CONTRACT TERM CLAUSES 

 

The contract between the School Nutrition Program and the contractor shall begin and end on the dates specified in 

the IFB, unless terminated earlier in accordance with the applicable terms and conditions.  Pursuant to O.C.G.A. 

Section 50-5-64, this contract shall not be deemed to create a debt of the State for the payment of any sum beyond 

the fiscal year of execution or, in the event of a renewal, beyond the fiscal year of such renewal. 

 

Contract Renewal - The School Nutrition Program shall have the option in its sole discretion, to renew the contract 

for additional renewals as defined in the Standard Contract on a year-to-year basis by giving the contractor written 

notice of the renewal decision at least thirty (30) days prior to the expiration of the initial term or renewal term.  

Renewal will depend upon the best interests of the School Nutrition Program, funding, and contractor’s performance.  

Renewal will be accomplished through the issuance of a written notice or Notice of Award Amendment.  Upon the 

State Entity’s election, in its sole discretion, to renew any part of this contract, contractor shall remain obligated to 

perform in strict accordance with this contract unless otherwise agreed by the School Nutrition Program and the 

contractor. 



 

 

 

Contract Extension - In the event that this Standard Contract shall terminate or be likely to terminate prior to the 

making of an award for a new contract for the identified goods and services, the SFA may, with the written consent 

of Contractor, extend this Contract for such period as may be necessary to afford the SFA a continuous supply of the 

identified goods and services. 

 

BUY AMERICAN STATEMENT 

 

Contractor must comply with the William F. Goodling Child Nutrition Reauthorization Act of 1998 (Buy American 

Act – 7 CFR 210.21) which requires schools and institutions participating in the National School Lunch Program 

(NSLP) and School Breakfast Program (SBP) in the contiguous United States to purchase, to maximum extent 

practicable, domestic commodities or products for use in meals serves under the NSLP and SBP.  Buy American – 

(1) Definition of domestic commodity or product.  In this paragraph, the term ‘domestic commodity or product’ 

means-(i) An agricultural commodity that is produced in the United States; and (ii) A food product that is processed 

in the United States substantially using agricultural commodities that are produced in the United States. 

 

REMEDY FOR NON-PERFORMANCE/TERMINATION OF CONTRACT 

 

The Barrow County Board of Education may by written notice; thirty (30) working days in advance, terminate this 

contract in whole or in part.  If the contract termination results due to failure of the vendor to perform any of the 

provisions herein, the vendor will be liable for damage, including excess cost of repurchasing like product.  In the 

event the vendor wishes to cancel the contract in part or in whole, written notification stating the reasons for 

cancellation must be given thirty (30) working days in advance.  At such time, the vendor will be removed from the 

vendor list for a minimum of one (1) year except when the cancelation of the contract is due to an “Act of God or 

Nature”.    

 

A. Immediate Termination - This contract will terminate immediately and absolutely if the School 

Nutrition Program determines that adequate funds are not appropriated or granted or funds are de-

appropriated such that the School Nutrition Program cannot fulfill its obligations under the contract, 

which determination is at the School Nutrition Program’s sole discretion and shall be conclusive.  

Further, the School Nutrition Program may terminate the contact for any one or more of the following 

reasons effective immediately without advance notice. 

 

1. In the event the contractor is required to be certified or licensed as a condition precedent to providing 

goods and services, the revocation or loss of such license or certification may result in immediate 

termination of the contract effective as of the date on which the license or certification is no longer in 

effect; 

 

2. The School Nutrition Program determines that the actions, or failure to act, of the contractor, its 

agents, employees or subcontractors have caused, or reasonably could cause, life, health, or safety to 

be jeopardized; 

 

3. The contractor fails to comply with confidentiality laws or provisions; and/or 

 

4. The contractor furnished any statement, representation or certification in connection with the contract 

or the bidder’s process which is materially false, deceptive, incorrect or incomplete. 



 

 

   

B. Termination for Cause -  The occurrence of any one or more of the following events shall constitute 

cause for the School Nutrition Program to declare the contractor in default of its obligations under the 

contract: 

 

1. The contractor fails to perform, to the School Nutrition Program’s satisfaction, any material 

requirement of the contractor; 

 

2. The School Nutrition Program determines that satisfactory performance of the contract is substantially 

endangered or that a default is likely to occur; 

 

3. The contractor fails to make substantial and timely progress toward performance of the contract; 

 

4. The contractor becomes subject to any bankruptcy or insolvency proceeding under federal or Barrow 

County Board of Education law or state law to the extent allowed by applicable federal, county or 

state law including bankruptcy laws; the contractor terminated or suspends its business; or the School 

Nutrition Program reasonably believes that the contractor has become insolvent or unable to pay its 

obligations; 

 

5. The contractor has failed to comply with applicable federal, Barrow County Board of Education and 

state laws, rules, ordinances, regulations and orders when performing within the scope of the contract; 

 

6. The contractor has engaged in conduct that has or may expose the School Nutrition Program or the 

Barrow County Board of Education to liability, as determined in the School Nutrition Program’s sole 

discretion; or 

 

7. The contractor has infringed any patent, trademark, copyright, trade dress or any other intellectual 

property rights of the School Nutrition Program, the Barrow County Board of Education, or a third 

party.  

 

 

C. Notice of Default - If there is a default event caused by the contractor, the School Nutrition Program 

shall provide written notice to the contractor requesting that the breach or noncompliance be remedied 

within the period of time specified in the School Nutrition Program’s written notice to the contractor.  If 

the breach or noncompliance is not remediated within the period of time specified in the written notice, 

the School Nutrition Program may: 

 

1. Immediately terminate the contract without additional written notice; and/or 

 



 

 

2. Procure substitute goods or services from another source and charge the difference between the 

contract and the substitute contract to the defaulting contractor; and/or 

 

3. Enforce the terms and conditions of the contract and seek legal or equitable remedies. 

 

D. Termination for Convenience - Following thirty (30) days written notice, the School Nutrition Program 

may terminate the contract in whole or in part without the payment of any penalty or incurring any further 

obligation to the contractor.  Following termination upon notice, the contractor shall be entitled to 

compensation, upon submission of invoices and proper proof of claim, for goods and services provided 

under the contract to the School Nutrition Program up to and including the date of termination. 

 

E. Termination Due to Change of Law - The School Nutrition Program shall have the right to terminate 

this contract without penalty by giving thirty (30) days written notice to the contractor as a result of any 

of the following: 

 

1. The School Nutrition Program’s authorization to operate is withdrawn or there is a material alteration 

in the programs administered by the School Nutrition Program; and/or  

 

2. The School Nutrition Program’s duties are substantially modified. 

 

F. Payment Limitation in Event of Termination - In the event of termination of the contract for any 

reason by the School Nutrition Program, the School Nutrition Program shall pay only those amounts, if 

any, due and owing to the contractor for goods and services actually rendered up to and including the date 

of termination of the contract and for which the School Nutrition Program is obligated to pay pursuant to 

the contract or purchase instrument.  Payment will be made only upon submission of invoices and proper 

proof of the contractor’s claim.  This provision in no way limits the remedies available to the School 

Nutrition Program under the contract in the event of termination.  The School Nutrition Program shall not 

be liable for any costs incurred by the contractor in its performance of the contract, including, but not 

limited to, startup costs, overhead or other costs.  

 

G. The Contractor’s Termination Duties - Upon receipt of notice of termination or upon request of the 

School Nutrition Program, the contractor shall: 

 

1. Cease work under the contract and take all necessary or appropriate steps to limit disbursements and 

minimize costs, and furnish a report within thirty (30) days of the date of notice of termination, 

describing the status of all work under the contract, including, without limitation, results 

accomplished, conclusions resulting therefrom, and any other matters the School Nutrition Program 

may require; 

 

2. Immediately cease using and return to the School Nutrition Program, any personal property or 

materials whether tangible or intangible, provided by the School Nutrition Program; 



 

 

 

3. Comply with the School Nutrition Program’s instructions for the timely transfer of any active files 

and work product produced by the contractor under the contract; 

 

4. Cooperate in good faith with the School Nutrition Program, its employees, agents and contractors 

during the transition period between the notification of termination and the substitution of any 

replacement contractor; and 

 

5. Immediately return to the School Nutrition Program any payments made by the School Nutrition 

Program for goods and services that were not delivered or rendered by contractor. 

 

THREE STRIKES RULE 

 

Provider’s first offense of providing sub-par quality product, late delivery and/or poor customer service, the School 

Nutrition Program will contact the provider to report contract violation.  The School Nutrition Program will then  

follow-up with a written letter to the provider documenting occurrence and put the provider on notice that the  

documented occurrence is unacceptable.  This will be strike one. 

 

After provider’s second offense of providing sub-par product, late delivery and/or customer service, the School Nutrition 

Program will send a notice to the vendor documenting that this is the second offense and a third offense may result in 

termination of the contract for cause.  If the offense is providing sub-par product, the provider agrees to pay the School 

Nutrition Program to purchase quality product at the said provider’s expense. This will be considered strike two. 

 

At the time of the provider’s third and final offense of the aforementioned, the School Nutrition Program may terminate  

the contract for cause in writing via email and regular mail.  This will be considered strike three. 

 

HUB STATEMENT (7CFR3016.36(e) 

 

It is the intent of the Barrow County Board of Education School Nutrition Program to provide maximum practical 

opportunities in its solicitations to minority firms, women’s business enterprises and labor surplus area firms. 

 

ENERGY POLICY AND CONSERVATION ACT STATEMENT 

 

Compliance with mandatory standards and policies relating to energy efficiency which are contained in the state 

energy conservation plan issued in compliance with the Energy Policy and Conservation Act (Public Law 94-163, 89 

State.871). 

 

CLEAN AIR/CLEAN WATER STATEMENT  

 

Compliance with all applicable standards, orders, or requirements issued under section 306 of the Clean Air Act (42 

U.S.C. 1857 (h)) Clean Air and Water Certification.  Contractor certified that none of the facilities it uses to produce 

goods provided under the contract are on the Environmental Protection Authority (EPA) List of Violating Facilities.  

Contractor will immediately notify the School Nutrition Program of the receipt of any communication indicating that 

any of contractor’s facilities are under consideration to be listed on the EPA List of Violating Facilities. 

 

CIVIL RIGHTS STATEMENT 

 



 

 

In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and 

policies, the USDA, its agencies, offices, and employees, and institutions participating in or administering USDA 

programs are prohibited from discriminating based on race, color, national origin, sex, disability, age, or reprisal or 

retaliation for prior civil rights activity in any program or activity conducted or funded by USDA. 

 The program applicant hereby agrees that it will comply with Title VI of the Civil Rights Act of 1964 (42 U.S.C. § 

2000d et seq.), Title IX of the Education Amendments of 1972 (20 U.S.C. § 1681 et seq.), Section 504 of the 

Rehabilitation Act of 1973 (29 U.S.C. § 794), the Age Discrimination Act of 1975 (42 U.S.C. § 6101 et seq.); all 

provisions required by the implementing regulations of the Department of Agriculture; Department of Justice 

Enforcement Guidelines, 28 CFR Part 50.3 and 42; and FNS directives and guidelines, to the effect that, no person 

shall, on the grounds of race, color, national origin, sex, age, or disability, be excluded from participation in, be 

denied benefits of, or otherwise be subject to discrimination under any program or activity for which the program 

applicant receives Federal financial assistance from FNS; and hereby gives assurance that it will immediately take 

measures necessary to effectuate this agreement. 

AMERICANS WITH DISABILITIES ACT 

 

All contractors for Barrow County School Nutrition Program are required to comply with all applicable sections of 

the Americans with Disabilities Act (ADA) as an equal opportunity employer.  In compliance with the Americans 

with Disabilities Act (ADA), Barrow County School Nutrition Program provides reasonable accommodations to 

permit a qualified applicant with a disability to enjoy the privileges of employment equal to those employees without 

disabilities.  Disabled individuals must satisfy job requirements for education background, employment experience, 

and must be able to perform those tasks that are essential to the job with or without reasonable accommodations. 

 

ENERGY POLICY AND CONSERVATION ACT STATEMENT 

 

Compliance with mandatory standards and policies relating to energy efficiency which are contained in the state 

energy conservation plan issued in compliance with the Energy Policy and Conservation Act (Public Law 94-163, 89 

Stat.871). 

 

EQUAL EMPLOYMENT OPPORTUNITY COMPLIANCE STATEMENT 

 

In accordance with Federal Law and U.S. Department of Agriculture policy, this institution is prohibited from 

discriminating on the basis of race, color, national origin, sex, age, or disability.  To file a complaint of 

discrimination, write USDA, Director, Office of Adjudication, 1400 Independence Avenue, S. W., Washington, D.C. 

20250-9410 or call toll free (866) 632-9992. (Voice) Individuals who are hearing impaired or have speech 

disabilities may contact USDA through the Federal Relay Service at (800) 877-8339; or (800) 845-6136 (Spanish).  

This institution is an equal opportunity provider. 

 

RECORD RETENTION AND ACCESS CLAUSE 

 

The contractor shall maintain books, records and documents in accordance with generally accepted accounting 

principles and procedures and which sufficiently and properly document and calculate all charges billed to the 

Barrow County Board of Education, School Nutrition Program throughout the term of the contract for a period of at 

least five (5) years following the date of final payment or completion of any required audit, whichever is later.  

Records to be maintained include both financial records and service records. 

 

The contractor shall permit the Auditor of the State of Georgia or any authorized representative of the School 

Nutrition Program, and where federal funds are involved, the Comptroller General of the United States, or any other 

authorized representative of the United States government, to access and examine, audit, excerpt and transcribe any 

directly pertinent books, documents, papers, electronic or optically stored and created records or other records of the 

contractor relating to orders, invoices or payments or any other documentation or materials pertaining to the contract, 

wherever such records may be located during normal business hours.  The contractor shall not impose a charge for 



 

 

incorrect billings or improprieties, the state and/or the Barrow County Board of Education, School Nutrition Program 

reserves the right to charge the contractor for the cost of the audit and appropriate reimbursement.  Evidence of 

criminal conduct will be turned over to the proper authorities. 

 

 

 

BID PROTEST PROCEDURES 

 

A. Protests - All protests shall be in writing and shall be delivered to the address of the individual who has 

signed the Invitation for Bid documents.  A protest of a solicitation shall be received by the named individual 

before the offer due date.  A protest of a proposed award shall be filed within ten (10) days after the protestor 

knows or should have known the basis of the protest. 

 

A protest shall include: 

 

1. The name, address, and telephone number of the protestor; 

 

2. The signature of the protestor or an authorized representative of the protestor; 

 

3. Identification of the purchasing agency and the solicitation or contract number; 

 

4. A detailed statement of the legal and factual grounds of the protest including copies of relevant 

documents: 

 

5. The form of relief requested. 

 

The Barrow County Board of Education, School Nutrition Program shall in all instances disclose information 

regarding protests to State School Nutrition Department.  The School Nutrition Program will have the final decision 

in all protests. 

 

 

CODE OF CONDUCT 

 

Per regulation 7CFR3016.36(3) “bid documents must contain a written code of conduct governing the performance 

of their employees engaged in the award and administration of contracts.” 

 

 
CODE OF CONDUCT 

BARROW COUNTY SCHOOL NUTRITION PROGRAM 
 

The following conduct will be expected of all persons who are engaged in the award and administration of 
contract supported by Child Nutrition Program funds.  
No employee, officer, or agent of Barrow County Board of Education shall participate in selection or in the 
award or administration of a contract supported by program funds if a conflict of interest, real or apparent, 
would be involved.  



 

 

Conflicts of interest arise when any of the following has a financial or other interest in the firm selected for the 
award:  
a. The employee, officer, or agent  

b. Any member of his immediate family  

c. His or her partner  

d. An organization which employs or is about to employ any of the above.  
 
The Barrow County Board of Education employees, agents, or officers shall neither solicit nor accept gratuities, 
favors, or anything of monetary value from contractors, potential contractors, or parties to sub agreements. 
  
The purchase on a school premise of any food or service from a contractor for individual use is prohibited. 
  
The removal of any food, supplies, or equipment is prohibited.  
The outside sale of such items as used oil, empty cans, etc., will be sold by contract between the Barrow 
County Board of Education and the outside agency.  
 
Failure of any employee to abide by the above-stated code could result in a fine, suspension, or both, or 
dismissal. Interpretation of the code will be given at any time by contacting the School Nutrition Director at 
(770)867-4527. Barrow County Board of Education will not be responsible for any other explanation or 
interpretation which anyone presumes to make on behalf of the school food authority.  
We, the undersigned, have read and discussed this code and fully agree to abide by the guidelines set forth in this Code of 

Conduct. 

 

 

DUTY TO EXAMINE 

 

It is the responsibility of each bidder to examine the entire solicitation, seek clarification in writing, and check its offer  

for accuracy before submission lack of care in preparing an offer shall not be grounds for withdrawing the offer due date  

and time nor shall it give rise to any contract claim. 

 

EXCEPTIONS TO TERMS AND CONDITIONS 

 

A bid that takes exception to a material requirement of any part of this solicitation including a material term and  

condition shall be rejected. 

 

 

BID PRICES 

 

Respondent warrants by virtue of responding to this solicitation that prices shall remain firm for the term specified.  Price 

increases will only be allowed if the Barrow County School Nutrition Program is notified prior to any term contract 

renewals.  Notification must be made by formal written letter before renewal contracts are signed.  The School Nutrition 

Program reserves the right to accept or decline such price increases, and the right to terminate contracts or relationships 

based on such price changes. 

 

CONTRACT WORK HOURS AND SAFETY STANDARD ACT 

 

The contractor shall comply with Sections 103 and 107 of the Contract Work Hours and Safety Standards Act (40 

U.S.C. 327-330) as supplemented by Department of Labor Regulations (29 CFR Part 5). 

 

The contractor warrants compliance with all Federal immigration laws and regulations relating to employees and 

warrants its compliance with A.R.S. §23-214, Subsection A. (That subsection reads:  After December 31, 2007, 

every employer, after hiring an employee, shall verify the employment eligibility of the employee through the E-

Verify program.) 

                                       



 

 

 

 

 

 

 

 

 

 

 

 

 

SECTION 3 

SPECIAL TERMS & CONDITIONS 

 
 

PROPRIETARY INFORMATION 

 

If a bidder submits any document with the bid that is considered to be proprietary in nature or is considered to be a trade 

secret, the bidder shall notify the school district that the documents are included in the bid.  The school district will honor 

the request unless or until a competing bidder asks to have access to the information.  In such case, the school district  

will notify the affected bidder that a challenge has been made.  If the affected bidder can produce a court issued  

restraining order within ten (10) calendar days subsequent to the notification, the information will remain confidential  

and shall not be released pending subsequent court action.  If the restraining order is not received within the ten (10) 

working day period, the information will be released and the school district shall not be held liable. 

 

 

TERMS AND CONDITIONS 

 

1. Inspection and testing:  The contractor agrees to permit access to its facilities at reasonable times for inspection    

of the materials covered under this contract, and also the contractor’s facilities.  The school district shall have the 

right to test at its own cost the materials supplied under this contract. 

 

2. Product protection guarantees:  School districts have “automatic” product protection recourse against suppliers  

for product safety. According to Federal regulations, the supplier whose name and address appear on the package  is 

the responsible party.  Contractors are expected to take immediate action to correct any situation in which product 

integrity is violated. 

 

3. Quantities:  Offerors must understand that if a quantity is stated on an item it does not constitute a guarantee to 

purchase any amount in excess of requirements. 

 

4. Service level:  The contractor shall fill all original orders at a monthly average of 99% or above on the scheduled 

delivery day.  The remaining 1% shall be delivered within 24 hours of the scheduled delivery day unless the         

school district agrees that the product will be reordered. 

 

5. Unit price prevails:  Where applicable, in the case of discrepancy between the unit price or rate and the extension of 

that unit price or rate, the unit price or rate shall govern. 

 



 

 

6. Unit of purchase:  Whenever wholesale units of purchase are standardized, i.e., 6/#10, the bid unit is specified as 

case, box, etc.  I f case, bag or box is the bid unit, then the description will specify the exact pack.  When a      

potential contractor wishes to quote pack size which is different from the unit specified in the product description,    

a different size may be quoted, but the total quantity must be adjusted.  The potential contractor shall always mark 

out the pack specified and insert the pack being bid.  The adjustment shall be made in the total quantity.  A change  

in the bid unit or cost per unit is not acceptable.   

 

SAMPLES 

 

The School Nutrition Program reserves the right to request samples of any/all items indicated on the bid schedule.      

Samples shall be provided within five (5) business days upon request.  It will be the responsibility of the supplier to        

incur all costs associated with the request of samples.  Each sample is to be labeled with the bidder’s name and the item 

number as indicated on the quote sheets.  Product labels on selected samples will be kept for verification when shipments 

are received.  Products without such information may not be considered. 

 

TRADE NAME, LABELS AND OTHER REQUESTS (where applicable) 

 

Bidders are required to list packer, manufacturer’s code (item number) brand, where indicated on bid documents. When 

bidding house labels, bidder is required to indicate packer name, packer location, and product number.  

 

BRAND NAME OR TRADE NAME/MARK INSTRUCTIONS 

 

Brand names and numbers when provided in solicitations are for reference to establish a quality standard.  Any 

reference to a brand name shall not be construed as restricting to that manufacturer (unless “no substitutes” is 

indicated in the solicitation).  Bids on equal items will be considered, provided the bid clearly describes the article 

offered and it is equal or better in quality and function and fully compatible with this requirement.  Unless the bidder 

clearly indicated in his bid that the item offered is a product of another name or manufacturer, the bid shall be 

considered as offering the item exactly as referenced in the Invitation for Bid. 

 

If the bidder proposes to furnish another product, the brand/trade name, if any, of the product to be furnished shall be 

inserted in the space provided in the Invitation for Bid, or such product shall be otherwise clearly identified in the 

bid.  The evaluation of bids and the determination as to equality of the product offered shall be the responsibility of 

the contractor and will be based on information furnished by the bidder or identified in the bid well as other 

information reasonably available to the School Nutrition Department.  Caution to bidders:  The School Nutrition 

Department is not responsible for locating or securing any information which is not identified in the bid.  

Accordingly, to insure that sufficient information is available, the bidder must furnish as a part of the bid all 

descriptive materials (example – technical specifications, brochures, cuts, illustrations, drawings, or other 

information) necessary for the School Nutrition Department to (i) determine whether the product offered meets the 

requirement of the Invitation for Bid and (ii) establish exactly what the bidder proposes to furnish and what the 

School Nutrition Program would be binding itself to purchase by making an award.   

 

Modifications proposed after bid opening to make a product conform to a brand name product referenced in the 

Invitation for Bid shall not be considered.  

 

METHOD OF PAYMENT AND PRICING INFORMATION  

 

At the time of delivery to the school, two copies of the vendor’s invoice shall be left with the cafeteria manager.  The   

vendor shall “post” his record to agree with the invoice left with the cafeteria manager.  In the event of errors, a credit or 

debit (as the case may be) is to be issued against the original invoice number as it was presented to the cafeteria manager.  

The credit or debit shall show the original invoice number, date and error being corrected on the front of said credit or    



 

 

debit.  The credit or debit shall be sent directly to the Barrow County Board of Education, School Nutrition Program, 179 

W. Athens St., Winder, GA 30680.  Credits/debits should be sent to the attention of LesaWilson, SNP bookkeeper. 

 

All invoices are to clearly indicate the school name and the “Account Name” such as cafeteria, banquet, After School 

Program, etc.  Statements shall be submitted to the School Nutrition Program monthly.  All payments will be made by   

paper check.  Billing must correspond with the code number assigned.  Invoices must be imprinted with item description, 

item code number, and units sold.  The prices shall be quoted by units and not by weight.  Prices shall include all charges  

for packing and transporting to the Barrow County Schools.  Total price on the invoice must equal quantities and           

individual unit cost.  The records of the vendor must be changed to agree with the invoices.  In the event of errors, a       

credit or debit (as the case may be) shall be issued in duplicate to the cafeteria manager. 

 

Monthly statements shall be submitted to the Barrow County Board of Education, School Nutrition Program, 179 W.      

Athens St., Winder, GA 30680, no later than the tenth (10th) day of the following month and shall reflect the proceeding 

calendar month and total of all school invoices. 

 

SAMPLE COPY OF INVOICE 

 

Invoices will be submitted weekly to the manager upon delivery of goods.  The Barrow County School Nutrition Program 

will make payments. Please include a sample copy your invoice with this IFB. 

 

METHOD OF SHIPMENT/DELIVERY 

 

A complete list of the delivery locations with cafeteria manager’s name, location address, and telephone number are 

enclosed within this solicitation (Attachment C).  Deliveries must be scheduled weekly except when in-service and     

holidays interrupt the regular schedule.  In the event that a holiday interrupts the delivery, a makeup delivery schedule     

may be requested by the Barrow County School Nutrition Program.  All deliveries must be made between 7:00 AM      

and 2:00 PM, Monday through Friday.  Vendors must set- up a regular weekly schedule of deliveries so that the   

cafeteria managers may know when to expect the delivery and notify the School Nutrition Program of the designated        

day of the week. 

 

The vendor shall have the ability to service all Barrow County Schools. Any changes to the delivery schedule must be 

agreed upon by the vendor and the Director of School Nutrition.  A consistent delivery schedule must be established        

prior to the first day of school. 

 

The food safety & sanitation products specified and ordered shall be delivered only when the manager or designee is on  

duty to accept, verify and sign for the delivery.  The School Nutrition Program will not be responsible for product    

accepted by someone who is not employed by the School Nutrition Department, nor will Barrow County School Nutrition 

Program be responsible for products left on the back dock. If additional staff is required to deliver the food safety & 

sanitation products to the sites by the required time, it is the vendor’s responsibility to arrange for delivery.  The vendor is 

encouraged to view the district’s calendar for holidays and school breaks to ensure deliveries are scheduled accordingly 

(http://www.barrow.k12.ga.us).  Managers will not be required to come in on holidays, weekends, or inclement weather 

days to accept any deliveries. 

 

Inside deliveries are required.  Items cannot be left on the loading dock.  All food safety & sanitation products 
should be delivered and placed in the designated area of the school kitchen. Barrow County School Nutrition 

Program employees reserve the right to inspect delivery trucks at the time of delivery and also to inspect processing 

plants periodically. We also reserve the right to reject items that are delivered in unacceptable quality.  Vendors must 

allow School Nutrition Program employees time to spot- check items for quality. Deliveries will be required weekly 

at approximately 16 schools. Delivery locations may be added or deleted as needed pursuant to school openings and 

closings.   

 



 

 

Should any item fail to meet product requirements during the term of the contract, the Barrow County School 

Nutrition Program shall require the bidder to remove any such item from the school and full credit shall be given to 

for the amount of the product removed.  

 

SUBSTITUTIONS 
 

No substitution (item, brand, grade, etc.) is to be made by the vendor without the prior consent of the Barrow County 

School Nutrition Program.  Any substitution made without prior consent will be refused.  The vendor is not to 

request authority to substitute unless the quality of the item to be substituted is equal to or higher than originally 

requested.  It is the responsibility of the vendor to have a sufficient quantity of items awarded.  If a request to 

substitute an item(s) of equal to or higher quality than originally requested is approved, the vendor will deliver said 

item(s) at the original bid price.  

 

If a vendor fails to deliver any items(s) or a mutually agreed upon approved substitute item(s) at any time from the 

original purchase order(s), the Barrow County School Nutrition Program reserves the right to secure said item(s) 

from another vendor who can deliver said item during the current ordering period.  The awarded vendor will be 

required to pay the difference in price from the original bid price to the Barrow County School Nutrition Program 

within 30 business days.  NO ITEM(S) CAN BE CANCELLED WITHOUT PRIOR CONSENT OF THE 

BARROW COUNTY SCHOOL NUTRITION PROGRAM AFTER AN AWARD HAS BEEN MADE.  
 

DETERMINATION OF “OR EQUAL” 

 

Barrow County School Nutrition Program have the absolute right to determine if products meet the “or equal” 

requirements in terms of quality and other form, fit, and functional needs. 

 

MINIMUM ORDER CLAUSE 

 

Minimum order requirements shall be stated on bids prior to bid opening.  Order limitations placed on Barrow 

County School Nutrition Program after contract award will not be accepted.  If the contractor fails to honor orders 

placed by Barrow County School Nutrition Program for the entire period of the contract, the contractor will be held 

responsible for any cost incurred by School Nutrition Program to resolicit for the item(s). 

 

School Nutrition Program reserves the right to negotiate minimum orders whether by total dollar amount and/or by 

volume in association with the total amount of award to the contractor in terms of total dollar amount and/or volume.  

If mutual agreement cannot be reached as to the minimum order amount, Barrow County School Nutrition Program 

reserves the right to find the contractor non-responsive and to make the award to the next low bidder who is 

responsible and responsive or to resolicit for those items, whichever is deemed in the best interest of Barrow County 

School Nutrition Program.  The decision of the School Nutrition Program shall be final and un-appealable. 

 

EVALUATION FACTORS 

 

Bids will be evaluated in accordance with the required specifications as listed in this IFB.  At the School Nutrition 

Program’s discretion, a bid may be eliminated from consideration for failure to comply with any required specification, 

depending on the nature and extent of non-compliance.  In addition to meeting mandated specifications, bids will be 

evaluated for ability of the Bidder to provide, in the School Nutrition Program’s opinion, the best overall solution to        

meet the School Nutrition Programs’ specifications. 

 

The School Nutrition Program reserves the right to award a single contract for the total requirement of the IFB or award 

multiple contracts on a group line or line item basis in any combination that best serves the interest of the School     

Nutrition Program. 

 

ADDITIONAL BID INSTRUCTIONS 

 



 

 

Bid modifications - Bids cannot be modified after receipt. Care should be taken to ensure that information provided is 

accurate, complete, and consistent.  Omission of any of the required information may subject the Bidder to     

disqualification.  The School Nutrition Program reserves the right to request information or response to inquiries for 

clarification purposes only. 

 

Bid withdrawal – Bidders may withdraw bids at any time up to the scheduled time for receipt for bids.  Bidders desiring    

to withdraw their bid must submit the purpose for withdrawal in writing to the School Nutrition Program before the bid 

opening deadline (bid close date).  Bidders may resubmit bids provided it is prior to the scheduled time for receipt of      

bids. 

 

Addenda – If clarification of the specification/instructions is required, the request shall be made in writing not later than 

seven (7) working days prior to the time and date set for the bid opening.  The school district will respond to the request     

in the form of an addendum issued to all potential bidders.  Should a question arise which requires clarification during      

this time period, the date and time of bid opening may be delayed to allow issuing an addendum. 

 

Bid examination – Bidders shall carefully examine all documents in the solicitation to obtain knowledge of existing 

conditions, limitation, and requirements.  Failure to examine the documents will not relieve the Bidder of responsibility     

for same nor will extra payment or change order requests be considered for conditions which could have been determined by 

examining the solicitation. 

 

Bids will be considered as conclusive evidence of complete examination and understanding of terms and conditions of      

the bid documents including the specifications and all requirements thereof of the IFB.  It is understood that submission      

of a bid indicates full acceptance of the same by parties submitting the bid.  Furthermore, by submitting a bid, the Bidder 

waives the right to claims for additional time or monetary compensation for all work without limit required to complete    

the contract which could have been obtained by the Bidder through examination of all documents, or raising a question 

regarding requirements prior to submitting a bid. 

 

Rejection or Disqualification of bids – A bid that is incomplete, conditioned or contains additions not called for or 

irregularities of any kind, (including alternations or erasures), which are not initialed, may be rejected as non-

conforming. 

 

The School Nutrition Program reserves the right to waive a bid’s minor irregularities of rectified by Bidder within 

three (3) business days of the School Nutrition Program’s issuance of a written notice of such irregularities. 

 

The School Nutrition Program reserves the right to disqualify bids upon evidence of collusion with intent to defraud 

or other illegal practices upon the part of the Bidder. 

 

Issuance of this IFB in no way constitutes a commitment by the School Nutrition Program to award a contract.  The 

School Nutrition Program reserves the right to accept or reject, in whole or in part, all bids submitted and/or to 

cancel this solicitation if it is determined to be in the best interest of the School Nutrition Program. 

 

Any Bidder who has demonstrated poor performance during a current or previous agreement with the School 

Nutrition Program may be considered a non-responsible Bidder and their bid may be rejected.  The School Nutrition 

Program reserves the right to exercise this option as is deemed proper and/or necessary. 

 

The School Nutrition Program reserves the right to accept or reject any or all bids, or to accept any part of a bid 

without accepting the whole thereof, or to accept such bid as they deem to be in the best interest of the School 

Nutrition Program. 

 

Evidence of Financial Capabilities – After the bid opening, Bidders must be prepared to present suitable evidence 

of their financial standing within three (3) business days after request by the School Nutrition Program.  This 

evidence should include an income statement, balance sheet and statement of cash flow accompanied by an auditor’s 

report attesting to the accuracy of the financial statements. 



 

 

 

Offer Acceptance Period – Bid proposals are an irrevocable offer for 60 days after the bid opening time and date. 

 

 

ORDERING INFORMATION 

 

Credit – A credit or replacement will be issued for damaged or unacceptable products.  All such transactions are to 

be worked out with each designee.  Replacement of damaged or unacceptable products will be made no later than the 

next delivery. 

 

Inspection – Upon delivery of product, the items will be inspected by the facility, and if found to be defective or 

failing in any way to meet specifications as indicated, the items may be rejected or returned.  Problems found with 

products due to concealed damage will be addressed on a case by case basis.  Rejected product must be picked up no 

later than the next delivery date. 

 

Emergency Orders – In an emergency situation in which the contractor cannot provide the supplies within the 

emergency delivery period, the School Nutrition Program has the option to purchase those supplies from another 

source with no penalty to either party. 

 

Estimated Quantities – The quantity is identified as “estimated” and shall be understood and agreed that quantities 

listed are estimates only and may be increased or decreased.  Therefore, if the amount ordered is less than that 

shown, that fact shall not constitute the basis for a price adjustment nor will the School Nutrition Program be 

responsible for ordering/paying for the resulting difference. 

 

 

AMENDMENTS AND MODIFICATIONS OF CONTRACT 

 

The contract between the School Nutrition Program and the vendor shall not be amended or modified, nor shall any 

of its terms be waived, except in writing and executed by both parties. 

 

ASSIGNMENT 

 

The vendor shall not assign, transfer, convey, delegate, sublet, or otherwise dispose of its agreements with the School 

Nutrition Program, or its rights, title, or interest herein, or its power to execute such agreement, to any other person, 

company, or corporation without the previous consent and written approval by the School Nutrition Program. 

 

INDEMNIFICATION 

 

The vendor shall act as an independent contractor and not as an employee of the School Nutrition Program.  Vendor 

agrees to indemnify and hold harmless the School Nutrition Program, its elected officials, employees and agents 

from and against all liability, damages, claims, suits, liens, and judgments (including reasonable attorney’s fees), of 

whatever nature, for injuries to or death of any person or persons, or loss of or damage to property, to the extent 

attributable to the negligent acts of vendor, its subcontractors or its respective agents, servants, or employees or such 

parties’ failure to perform in accordance with the provisions of the contract resulting from this IFB. 

 

TIME OF PERFORMANCE 

 

Notwithstanding any delay in the preparation and execution of the formal contract agreement, the contractor shall be 

prepared, upon written notice of bid award, to commence delivery of goods pursuant to the award on Friday, July 

26, 2019, and have all schools serviced by August 1, 2019. 
 

The contractor must comply with the time of performance. 

 



 

 

FORCE MAJEURE 

 

Except for payments of sums due, neither party shall be liable to the other nor deemed in default under this contract 

if and to the extent that such party’s performance of this contract is prevented by reason of Force Majeure.  The term 

“Force Majeure” means an occurrence that is beyond the control of the party affected and occurs without fault or 

negligence.  Without limiting the forgoing, Force Majeure includes acts of God; fire; flood; or other similar 

occurrences beyond the control of the contractor or the school district. 

 

 

EVIDENENCE OF INSURANCE 
Vendor shall furnish the Barrow County School Nutrition Program certificates of insurance as 
follows from company or companies acceptable to the Barrow County School Nutrition Program. 

 

1) Required Certificates 

 

A. Commercial General Liability Insurance Policy 

 
Vendor shall procure and maintain a Commercial General Liability Insurance Policy, including products and 

completed operations liability, and contractual liability coverage covering bodily injury, property damage 

liability and personal injury. The policy or policies must be on any “occurrence” basis unless waived by the 

Barrow County School Nutrition Program. The policy shall include contractual liability coverage. The policy 

purchased by the Vendor must be issued by a company authorized to conduct business in the State of Georgia or 

by a company acceptable to the Barrow County School Nutrition Program. The policy must include separate 

aggregate limits per project. Excess liability coverage may be used in combination with the base policy to obtain 

the limits listed below. 
a. Business Automobile Liability Insurance Policy 

The Vendor shall procure and maintain a Business Automobile Policy with liability limits of not less than 

$1,000,000 per person and $1,000,000 per occurrence or a policy with a combined single limit of not less than 

$1,000,000 covering any owned, non-owned or hired autos. Excess liability coverage may be used in 

combination with the base policy to obtain these limits. 

 

b. Workers’ Compensation Insurance 

 
Workers’ Compensation Insurance in accordance with applicable state laws with the following limits: 

Certificates to contain policy number, policy limits and policy expiration date of all policies 
issued in accordance with this contract. 

 

IF YOUR COMPANY IS EXEMPT FROM WORKERS’ COMPENSATION INSURANCE IN 

ACCORDANCE WITH GEORGIA LAW, PLEASE HAVE YOUR 

INSURANCE COMPANY SUBMIT A LETTER VERIFYING YOUR EXEMPTION. 
a) Certificates shall contain the location and operations to which the insurance applies. 

 

b) Certificates shall contain Vendor’s insurance coverage.  If coverage is included in 

General Liability, please indicate this on the Certificate of Insurance. 

 

Commercial General Liability (CGL)  

Each Occurrence Limit $1,000,000 

Personal & Advertising Injury Limit $1,000,000 

General Aggregate Limit $2,000,000 

Products/Completed Ops. Aggregate Limit $2,000,000 

 

  

Bodily Injury by Accident – each employee $100,000 

Bodily Injury by Disease – each employee $100,000 

Bodily Injury by Disease – policy limit $500,000 

 



 

 

c) Certificates are to be issued to: 

Barrow County School Nutrition Program Attention: Pamela LeFrois 

179 W. Athens Street Winder, GA 30580 

5) The Vendor shall mail insurance document listed in this form to: 

Barrow County School Nutrition Program Attention: Pamela LeFrois 

179 W. Athens Street 

Winder, GA 30580 

 

 

EXCEPTIONS 

 

A bid submitted in response to this IFB constitutes a binding offer to comply with all terms, conditions, special 

conditions, general specifications, and requirements stated in this IFB, except to the extent that a Bidder takes 

exception to such provisions.  To take exception to a provision of this IFB, the Bidder must clearly identify:  (a) the 

number and title of each section of this IFB that the Bidder takes exception to; (b) the specific sentence within such 

section that the Bidder takes exception to; and (c) any alternate provision proposed by the Bidder. 

 

WARRANTY 

 

Successful Bidder shall fully warrant all products furnished under the terms of this contract, against poor and inferior 

quality. While under warranty, successful Bidder shall replace any damaged or inferior product in a timely manner to 

minimize the disruption of the School Nutrition Program’s operations. 

 

GIFTS AND GRATUITIES 

 

Acceptance of gifts from contractors and the offering of gifts by contractors are prohibited.  No employee of the 

school district purchasing products under provisions of the contract issued as a result of this invitation shall accept, 

solicit, or receive, either directly or indirectly, from any person, firm or corporation any gift or gratuity. 

 

PRE-BID CONFERENCE 

 

If a pre-bid conference has been scheduled under this solicitation, the date, time and location of it will appear on the 

solicitation’s cover sheet or elsewhere in the IFB.  An offeror should raise any questions it may have about the 

solicitation or the procurement at that time.  An offer may not rely on any verbal responses to questions at the 

conference.  Material issues raised at the conference that result in changes to the solicitation shall be answered solely 

through a solicitation addendum. 

 

SEVERABILITY 

 

The provisions of this contract are severable.  Any term or condition deemed illegal or invalid shall not affect any 

other term or condition of the contract. 

 

WAIVER AND REJECTION RIGHTS 

 

Notwithstanding any other provisions of the solicitation, the school district reserves the right to: 

 

1. Waive any immaterial defect or informality; 

2. Reject any and all offers or portions thereof; or 

3. Cancel a solicitation. 

 



 

 

 

RELEASE FROM CONTRACT 

 

In the event the market for a product covered by this request escalates to a point that the vendor is delivering product 

at less than cost, the vendor may petition for release from the contract or by written notification ask for a price 

increase. 

 

AWARD TO ONLY RESPONSIVE, RESPONSIBLE BIDDERS – NO OBLIGATION/NO ORDER(s) 

GUARANTEED/COST TO BID 

 

Award will be made to the lowest responsive and responsible bidder for 100% of the total food safety & sanitation 

products meeting the specifications.  This may result in awards to other than the lowest bidder, or to reject any and 

all bids, if such action would result in the “best value” for Barrow County School Nutrition Program.  There is no 

guarantee of any vendor receiving an order as a result of a bid or request for quotation.   Any/all costs incurred, 

including sample submission (if required) by the vendor in preparation and submission of this bid, including catalog 

mailing, are the sole responsibility of the vendor. Expenses incurred by the vendor will not be reimbursed by Barrow 

County School Nutrition Program or become a reason for placing an order with the vendor 

 

NON-COLLUSION 

 

Bidders shall fully certify that they, as an individual or as an engaging official of a formal business entity, have not 

entered into any agreement, participated in collusion, or otherwise taken any action in restraint of free and 

competitive responses to this bid. Further, bidders guarantee that their bid responses are not made in conjunction 

with or on behalf of another party and that they have not been directly or indirectly induced in any manner or taken 

any action to result in a restriction of trade or in an unfair advantage. 

 

PERMITS AND LICENSES 

 

Bidders shall, at their own expense, obtain all necessary permits and licenses and shall comply with all applicable 

local, state and federal laws, ordinances, rules, and regulations necessary for the full execution of the requirements 

stated herein. Bidders shall maintain all such permits, licenses, and compliances in a current status throughout the 

course of the contract. Bidders shall submit copies of permits, licenses, and certifications evidencing proof of the 

aforementioned immediately upon request of Barrow County School Nutrition Program. 

 

DRUG-FREE WORKPLACE 

 

By submission of a response to this bid, the bidder certifies that he/she and his/her employees will not engage in the 

unlawful manufacture, sale, distribution, dispensation, possession, or use of controlled substances or drugs on 

Barrow County Public Schools’  property during the performance of the contract. 

 

SMOKE-FREE WORKPLACE 

 

By submission of a response to this bid, the bidder certifies that he/she and his/her employees will not use tobacco 

products on Barrow Board of Education property at any time during the performance of this contract. 

 

 

 

 

GEORGIA OPEN RECORDS ACT 

 

All bidder proposals submitted in response to Barrow County School Nutrition Program solicitations may be subject 

to the Georgia Open Records Act which permits any citizen of this state to inspect and/or copy any documents 

prepared and maintained or received in the course of the operation of a public office or agency. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

ATTACHMENT A 
CONTRACT SIGNATURE PAGE 

 
This agreement is dated as of ______________________________ by and between the Barrow County School 

Nutrition Program and __________________hereinafter called contractor. 
 
The Barrow County School Nutrition Program and contractor, in consideration of the mutual covenants hereinafter 

set forth, agree as follows: 
 
ARTICLE 1. PRODUCTS 
 
Contractor shall provide all products as specified or indicated in the Contract Documents. Contractor shall supply 

and deliver food safety and sanitation products to the Barrow County Public schools. 
 
ARTICLE 2. CONTRACT TIME 
 
The Food Safety & Sanitation deliveries shall be in accordance with this Agreement, and are to be completed as 

specified in IFB. 
 
ARTICLE 3. CONTRACT PRICE 
  

The Barrow County School Nutrition Program shall pay contractor for delivery of food safety & sanitation products 

in accordance with contractor’s bid, which is attached hereto.  The Barrow County School Nutrition Program shall 

pay contractor net 45 days from date of delivery unless other terms of payment are agreed upon. 
 
ARTICLE 4. INVOICE PROCEDURES 
 
Billing statements with appropriate supporting documents shall be sent to the following address: 

 

  Barrow County Board of Education 

  School Nutrition Department 

  179 W. Athens St.  

  Winder, GA 30680 

  Attention:  Lesa Wilson  

  Lesa.wilson@barrow.k12.ga.us 
 
ARTICLE 5. CONTRACTOR’S REPRESENTATIONS 
 
In order to induce the Barrow County School Nutrition Program to enter into this Agreement, contractor makes the 

following representations: 

 



 

 

5.1 Contractor has examined and carefully studied the Contract Documents and all other related data identified in 

the Bidding Documents. 

 
5.2 Contractor is familiar with and is satisfied as to all federal, state and local laws and regulations that 

may affect cost, progress, performance and furnishing of the products. 

 

 

 

ARTICLE 6. CONTRACT DOCUMENTS 
 

The Contract Documents, which comprise the entire agreement between the Barrow County School Nutrition 

Program and contractor concerning the work, consist of the following: 

 
¶ Transmittal Page 

¶ Standard Terms and Conditions 

¶ Special Terms and Conditions 

¶ Attachment A - Contract Signature Page 

¶ Attachment B – Vendor Bid Form 

¶ Attachment C – School Addresses 

¶ Attachment D – Product Specifications 

¶ Attachment E - Request for Bid 

¶ Attachment F - Lobbying Certificate 

 

 

 
There are no Contract Documents other than those listed above in Article 6. The Contract Documents may only be 

amended, modified or supplemented by written agreement between both parties. 

 
IN WITNESS WHEREOF, the Barrow County School Nutrition Program and Contractor have signed this 

Agreement.  

 

This Agreement will be effective _____________________, 2019 

   

 

 ____________________________________ Signature of School Nutrition Director 

 

 ____________________________________ Name of School Nutrition Director 

 

____________________________________ Date 

 

 

 

 ____________________________________ Vendor Company Name 

 

 ____________________________________ Signature of Company Representative  

 

 ____________________________________ Name of Company Representative  

      

_____________________________________ Date  



 

 

 

 

 

 

 

 

 

 

 

ATTACHMENT B 

VENDOR BID FORM 
 
Notice to Bidders: 

 

It is essential that the submitted bid complies with all the requirements contained in this IFB.  The undersigned 

bidder agrees, if it is accepted, to enter into an agreement with the Barrow County School Nutrition Program on the 

form included in the contract documents to perform and furnish food safety & sanitation products as specified or 

indicated in the contract documents. 

 

This bid is submitted to:   Barrow County School Nutrition Program 

    179 W. Athens St. 

    Winder, GA 30680 

 

This bid is submitted on this date: ________________________________ 

________________________________________ 

 

Communications and question regarding this bid are to be directed to: 

 

Pamela LeFrois, Director 

770-867-4527  

Pamela.lefrois@barrow.k12.ga.us 

 

Receipt of Addenda: 

In submitting this bid, bidder represents that they have received and examined the following Addenda: 

 

Addendum 1 _______________  Date _______________ 

Addendum 2 _______________  Date _______________ 

 

Checklist for Bidder: 

The following documents are attached to and made part of the bid (check all that applies) 

_____ Lobbying Certificate 

_____ Food Safety & Sanitation Product Specifications 

_____ Vendor Bid Form 

_____ Contract Signature Page 

 

Bid Pricing: 

Unless items are specifically excluded in the bid, the Barrow County School Nutrition Program shall deem the bid to 

be complete and shall not be charged any costs above and beyond the bid amount as set forth by the bidder herein. 

 

Total Bid Price:  $ ____________________ 

 

 

mailto:Pamela.lefrois@barrow.k12.ga.us


 

 

 

Authorized Signature of Bidder:  (this bid form must be signed by an individual with actual authority to bind the 

company). 

 

_________________________________________________ 

 

 

Company Type (check one): 

_____ Sole Proprietorship _____ Partnership _____ Corporation _____ Joint Venture 

 

Bidder attests that: 

He/she has thoroughly reviewed this IFB for Food Safety & Sanitation Products and that this bid response is 

submitted in accordance with the IFB requirements. 

 

Company Name:  _______________________________________ 

Street Address:  _______________________________________ 

    _______________________________________ 

    _______________________________________ 

    _______________________________________ 

 

Signature:   ________________________________________ 

Signatory’s Name:  ________________________________________ 

Signatory’s Title:  ________________________________________ 

 

Witness’s Signature:  ________________________________________ 

Witness’s Name:  ________________________________________ 

Witness’s Title:  ________________________________________ 



 

 

 

 

ATTACHMENT C 

BARROW COUNTY SCHOOL NUTRITION PROGRAM 

SCHOOL ADDRESSES 
 

SCHOOL 

CODE
OBJECT# SCHOOL NAME ADDRESS PHONE MANAGER NAME EMAIL ADDRESS

CBO
ZN999010 PDC

179 W. Athens St, Winder, 

GA 30680

Office: 678-425-2908 

Cell: 678-848-3213

Director:                      

Pamela LeFrois
pamela.lefrois@barrow.k12.ga.us

CBO
ZN999010 PDC

179 W. Athens St, Winder, 

GA 30680

Office: 678-425-2846 

Cell: 706-499-9806

Coordinator:               

Nicole Trunk
nicole.trunk@barrow.k12.ga.us

CBO
ZN999010 PDC

179 W. Athens St, Winder, 

GA 30680

Office: 678-425-2848 

Cell: 706-202-7096

Bookkeeper:               

Lesa Wilson
lesa.wilson@barrow.k12.ga.us

CBO
ZN999010 PDC

179 W. Athens St, Winder, 

GA 30680

Office: 678-425-2847 

Cell: 770-601-1725

Free and Reduced:   

Betty McWaters
betty.mcwaters@barrow.k12.ga.us

607-1050 ON99000

AUBURN 

ELEMENTARY

1334 6th Ave. Auburn, GA 

30011

Office:770-338-1346 

Cell: 770-601-4266 Kay Wilkerson kay.wilkerson@barrow.k12.ga.us

607-101 AN999001 APALACHEE HIGH

940 Haymon Morris Rd. 

Winder, GA 30680

Office: 770-867-2253 

Cell: 770-256-6399 Mary Maples mary.maples@barrow.k12.ga.us

607-2050 PN999000

BETHLEHAM 

ELEMENTARY

47 McElhannon Rd. 

Bethlehem, GA 30620

Office:770-867-2342 

Cell: 678-614-0090 Tina Edwards tina.edwards@barrow.k12.ga.us

607-193 MN999000

BRAMLETT 

ELEMENTARY

622 Freeman Brock Rd. 

Auburn, GA 30011

Office:770-307-0557 

Cell: 678-860-6795 Nidya Gonzalez nidya.gonzalez@barrow.k12.ga.us

607-3050 QN999000

COUNTY LINE 

ELEMENTARY

334 Rockwell Church Rd.NW 

Winder, GA 30680

Office:770-867-2482  

Cell: 404-844-9289 Connie Christian connie.christian@barrow.k12.ga.us

607-4050 RN999000

HOLSENBECK 

ELEMENTARY

445 Holsenbeck School Rd. 

Winder, GA 30680

Office:770-867-2621 

Cell: 678-227-8564 Sheila Tucker sheila.tucker@barrow.k12.ga.us

607-189 LN999000

KENNEDY 

ELEMENTARY

200 Matthew School Rd. 

Winder, GA 30680

Office:770-867-2663 

Cell: 678-249-7673 Rhonda Gilbert rhonda.gilbert@barrow.k12.ga.us

607-5050 SN999000

STATHAM 

ELEMENTARY

1970 Broad St.            

Statham, GA 30666

Office:770-725-2497  

Home: 770-725-5299 Lottrell Sims lottrell.sims@barrow.k12.ga.us

607-298 NN999000

YARGO 

ELEMENTARY

1000 Haymon-Morris Rd. 

Winder, GA 30680

Office:770-867-2864 

Cell:770-616-2827 Christie England christie.england@barrow.k12.ga.us

607-289 GN999001 RUSSELL MIDDLE

364 W. Candler St.      

Winder, GA 30680

Office:770-867-2744 

Cell:470-557-4742 Susan White susan.white@barrow.k12.ga.us

607-0114 JN999001 BEAR CREEK MIDDLE

228 Jefferson St.       

Statham, GA 30666

Office:770-725-5261 

Cell: 678-863-8125 Betsy Sheffield betsy.sheffield@barrow.k12.ga.us

607-106 IN999000

HAYMON MORRIS 

MIDDLE 

1008 Haymon Morris Rd. 

Winder, GA 30680

Office:770-867-1045 

Cell: 770-355-6538 Charlotte Park charlotte.parks@barrow.k12.ga.us

607-198 FN999000 WESTSIDE MIDDLE

240 Matthews School Rd. 

Winder, GA 30680

Office:770-867-2765 

Cell: 770-256-3997 Esther Grigsby esther.grigsby@barrow.k12.ga.us

607-0299 KN999000

WINDER 

ELEMENTARY

197 McNeal Rd.                         

Winder, GA 30680

Office:678-425-2917 

Cell: 678-227-2965 Tracy Simmons tracy.simmons@barrow.k12.ga.us

607-3052 BN999000

WINDER BARROW 

HIGH

272 N. Fifth Ave.          

Winder, GA 30680

Office:770-868-1568 

Cell: 770-307-8709 Vikki Mobley vikki.mobley@barrow.k12.ga.us

607-6067 UN999001 SIMS ACADEMY

965 Austin Rd.              

Winder, GA 30680

Office:678-219-3309 

Cell: 678-994-1738 Carol Griffin carol.griffin@barrow.k12.ga.us  
 
 
 
 
 

 

 

 



 

 

SCOPE OF WORK  

 

 

 

PROGRAM 

IMPLEMENTATION 

  

The program should be in schools and ready for use by August 1, 2019.  

Initial training for employees will be required on or before August 3rd, prior 

to the first day of school.  Initial training may be in groups of no more than 

fifteen (15) employees per group. An agenda must be provided at least one 

(1) month prior to the initial training if such training is required.  Seamless 

coordination and transition from the current program(s) to the vendor’s 

program is expected.  Projected installation dates must be provided to and 

approved by the School Nutrition Program Director prior commencing any 

work.  Regularly scheduled site visits are required. Schools should use up 

chemicals on hand from previous vendor before new chemicals are put in 

use. 

 

 

 

GUARANTEE 

The successful bidder must guarantee that the items awarded on the bid 

will be the items that are received in the schools.  Evidence of items being 

switched without notification will result in termination of the contract.  The 

vendor will also be suspended to bid on further bid opportunities for a 

period of one (1) year in the Barrow County School System.  

 

 

FREQUENT 

SHORTAGES 

 

Successful bidders must guarantee that shortages will not be frequent.  

Frequent shortages will not be allowed and may result in termination of the 

contract.   

 

BUY AMERICAN  

 

All items must be made in the USA.  

 

 

 

 

PACKAGING  

 

 

All packaging shall be standard commercial packaging.  Products should be 

individually packaged and pre-measured.  They should also be readily 

available for individual distribution and easily opened for use.  Package 

labeling should clearly show proper dilution and use directions in Spanish 

and English.  They should also be moisture- proof and securely sealed to 

ensure freshness of the product and to protect contents from contamination.    

Packages which are dirty, mashed, torn open and damaged in any way will 

not be accepted.  Production dates/codes must be clearly marked.  

Chemicals must be packed in a manner which requires minimal shelf space 

for storage.  

 

 

WALL CHARTS /  

SDS SHEETS 

 

Wall charts indicating proper hand washing procedures are required.  

Proper labeling of spray bottles and mixing containers is required.  Wall 

charts detailing mixing and use instructions must be provided and posted. 

The following signs and posters are required:  sanitizer sink, bucket, and 

bottle testing guide, quick product reference guide, three compartment sink 

guide, hand washing guide, I need products chart, floor care guide and 

choking posters. Vendor must supply and post, at each site, SDS for all 

products supplied and complete written training plan in accordance with 

OSHA’s Hazardous Communication Act.  The vendor is responsible for 

maintaining up to date SDS.  The vendor is responsible for maintaining up 

to date reference binders at each location and the School Nutrition Central 

Office.   

SPRAY BOTTLES / 

SANITIZER 

BUCKETS 

 

Vendor must provide labeled spray bottles and sanitizer buckets at each site 

and replace as needed.  



 

 

 

SANITIZER TEST 

STRIPS 

 

Test strips are to be provided at no extra charge at each participating 

school. 

 

 

 

 

 

 

 

 

 

 

 

SITE VISITS AND 

PROGRAM  

IMPLEMENTATION 

  

Regularly scheduled site visits are a required part of this bid.  

The purpose of regularly scheduled site visits, at a minimum, will be to 

check stock (chemical and accessories), restock as necessary, provide any 

necessary contract-related equipment maintenance, provide ongoing 

training for staff, and assist with HACCP/food safety monitoring (as 

requested by Director).  Technicians must manage par stock levels at each 

site with input from SNP staff. SNP staff must not be required to place 

orders for product. Site visits are expected to occur a minimum of ten (10) 

times per school year (monthly).  Site visits should occur no less than 

twelve (12) school days apart. Site visits which may be required to resolve 

technical or supply issues may occur less than twelve (12) days from a 

regularly scheduled site visit. Technical support site visits shall not replace 

regularly scheduled site visits.    A tentative schedule for site visit dates 

should be provided by August 1, 2019 of each year the contract is in force.  

Within one (1) week following each site visit whether a routine visit or 

a non-scheduled service call, a report must be provided to the SNP 

Director in electronic format. The report must contain, at a minimum, the 

following items:  

Name of company representative(s)  

Date of visit and length of time spent at each site 

Brief description of training and services provided  

Description of areas of concern which may need re-instruction 

How areas of concern should be addressed by the SNP manager as well as 

follow up steps to be provided by vendor/vendor’s representative.  

An annual non-compliance report for each site must be provided to the 

Director by May 1 of each year the contract is in force. Technicians who 

perform site visits must be ServSafe® Certified.  For consistency in 

training and monitoring, it is in the best interest of all parties involved in 

this contract that there is minimal variation in personnel performing site 

visits. 

 

 

 

 

 

 

EDUCATIONAL 

COMPONETS  

 

Vendor must be able to provide in-service training as requested by the 

Director. In-service trainings may occur immediately prior to the beginning 

of each school year, may occur mid-year, or may occur at the end of the 

school year.   Vendor must be able to offer ServSafe® certification 

classes at no cost for up to 40 people with an option to include district 

partners/neighbors in class. Books and exams (latest edition required) 

are to be included in the quoted price. Books must be made available 

at least one month in advance of class.  ServSafe® classes will be 

offered twice a year in the Spring and in the Fall.  Vendor and SNP 

Director or her designee will coordinate additional training details.   

ServSafe® must be taught by a Certified ServSafe® instructor who is a 

permanent employee of the vendor. Vendor may not subcontract 

ServSafe® training to an outside entity.  Vendor must provide ongoing 

training to SNP employees during each site visit.   Training and testing 

must occur during employees’ normally scheduled work hours. Training 

should meet current OSHA guidelines for training employees who work 

with chemicals.  Training topics must change monthly. Training topics may 

address, as a minimum: HACCP, food safety, proper chemical use, proper 



 

 

equipment maintenance, and workplace safety.  Vendor must provide a 

schedule of the next year’s proposed training topics by May 1 of each year 

contract is in force.  Training modules must be approved for use as Georgia 

School Nutrition Association (GSNA) and School Nutrition Association 

(SNA) Continuing Education Units (CEUs).  

Vendor must provide training verification forms for each site for each 

training occurrence. Training verification forms must be complete with the 

training  

topic pre-printed on the verification form. School Nutrition Director may 

make suggestions for training topics as deemed necessary.  

 

 

 

 

 

 

 

CHEMICAL AND 

SUPPORTING 

MATERIALS  

 

Chemicals must be packed in a manner which requires minimal shelf space 

for storage. Packaging, Safety Data Sheets (SDS), instructions, and 

dispensing tools should be graphically linked (either by color-coding or 

other graphic means). Wherever industry certification exists such as 

GreenSeal™ or DFE (Design for the Environment), products must be 

certified. Chemical inventory must be verified and replenished during each 

regular site visit.  Recording instruments must be provided to support 

program implementation (e.g.: sanitizer concentration logs). A reference 

guide made of an easily cleanable material must be provided with 

instruction sheets, logs, and SDS.  

Supporting accessories must be included as part of this proposal. The 

following supporting accessories should be included: vinyl, non-abrasive 

scrubbing pads. Pads may not be cellulose sponges, stainless steel, or steel 

wool. Pads should not have detergent “pre-loaded”. Appropriate containers 

for diluted chemicals (e.g.: spray bottles, sanitizer buckets, pouring bottles) 

Individual nail brushes for each employee, sanitizer test strips, color coded 

sanitizer concentration chart (wall mounted or included with test strips) 

elbow length pot and pan washing gloves, and goggles must be included.  

Cups (cup with lid and holes in the top that will accommodate stick 

thermometers) must be provided for sanitizing of thermometers at no extra 

charge.   

 

 

 

PRICES  

The vendor shall provide pricing that includes all elements which are 

intended to meet bid requirements. The price proposed shall be for delivery 

of the program to all sites on a Set Annual Cost basis. The set annual cost 

must be identified. Monthly statements must be mailed to the School 

Nutrition Program Central Office. Electronic delivery of invoices is 

acceptable and encouraged. Prices proposed are to be FOB delivered to any 

and all locations in the Barrow County School Public School System.  

Proposals shall not include city, state, or federal taxes (tax exempt 

certificates will be provided upon request). Prices quoted are to remain firm 

July 1, 2019 through June 30, 2020.     

VENDOR 

TECHNICIAN/  

PROFESSIONAL 

CONDUCT 

VENDOR 

TECHNICIAN/  

PROFESSIONAL 

CONDUCT 

 

The vendor is responsible for verifying school calendars prior to scheduling 

visits.  Vendor representatives must be wearing a company 

provided/identifiable uniform and/or identification badge at the time of 

each visit.   The vendor is responsible for ensuring that technicians who 

perform routine site visits and employee training are ServSafe Certified.  

The delivery personnel will act in a professional manner at all times.  

Unprofessional, rude or inappropriate behavior or language will not be 

tolerated. 

 

 

 

 

All deliveries must be made between Mondays thru Fridays, between the 

All deliveries must be made between Mondays thru Fridays, between the 

hours of 7:00AM - 2:00PM.  Vendors must set up a regular weekly 



 

 

 

 

 

DELIVERIES 

schedule of deliveries so that the cafeteria manager may know when to 

expect the delivery and notify the School Nutrition Program of the 

designated day of the week. Any changes to the delivery schedule must be 

agreed upon by the Director of School Nutrition.  A consistent schedule 

must be established prior to the first day of school.   Inside deliveries are 

required to each school.  Deliveries are to be made to the Cafeteria 

Manager.  Under no circumstances will food safety & sanitation products 

be delivered and left unattended in the kitchen or back door prior to 

cafeteria staff arrival or after departure. 

 

 

 

 

ORDERS 

 

Emergencies:  Vendor is responsible for guaranteeing a maximum of 

twenty-four (24) hour response time for technical or service issues.  

Technicians must manage par stock levels at each site with input from 

School Nutrition Program staff.  School Nutrition Program staff must not 

be required to place orders for product. 

 

 

BILLING AND 

PAYMENT 

 

Prices shall include all charges for packing and transporting to the Barrow 

County Public Schools.  Barrow County School Nutrition does not pay 

freight charges. Total price on invoice must equal quantities and individual 

unit cost.  Billing must be calculated annually and billed in equal monthly 

installments over 10 months from August 2019 thru May 2020. 

 

ITEM ADDITIONS 

AND DELETIONS 

 

Barrow County School Nutrition reserves the right to delete items or to 

negotiate prices for new items with the successful vendor at any time 

during the bid period. 

 

DEFAULT 

If at any time, the vendor makes a shipment that is not in accordance with 

the instructions, conditions and specifications set forth by Barrow County 

School Nutrition or without the consent of said school district, such 

delivery will constitute grounds for cancellation of the contract and /or 

removal of this vendor bid opportunities for a period of 1 year. 

FLOOR CLEANING Vendor will supply three walk-behind microscrubber machines or pressure 

washing equipment.  Equipment should be capable of cleaning tile and 

grout. Floor cleaner to be provided by vendor.  Cleaner should be heavy 

duty, concentrated alkaline detergent with built-in cleaning power that will 

effectively remove grease, oils, fats, carbon, wax, ink, and other stubborn 

soils.  Should produce very low foam for use in autoscrubbers and related 

equipment.  Training for staff is required.  
                                                                                                                                                                                                                                                                                                          

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

ATTACHMENT D 

PRODUCT SPECIFICATIONS 

 

 

 

 

 

 

 

 

 

HAND SOAP/HAND 

CARE  

 

 

¶ Medicated, USDA approved food-handler grade liquid hand soap 

¶ Product must be white/clear and silicone free 

¶ No skin irritants 

¶ Must be biodegradable 

¶ Product must clean and remove all dirt without the use of 

supplemental scrubbers or solvents 

¶ Product should be non-irritating to the skin 

¶ Product should be unscented or lightly scented 

¶ Product must be packaged in ready-to-use packaging with vendor 

provided dispensers 

¶ Provide wall charts indicating proper hand washing 

procedures at no additional charge 

¶ All dispensing equipment – hands free paper towel program 

to include installment at each site, HACCP approved.   

¶ Training for use at each site 

 

 

MEDICATED HAND 

CREAM /LOTION  

 

¶ Product shall create a water repellent protective cream designed 

to protect skin from irritation 

¶ Product should be lightly scented or unscented 

¶ Product not required to be anti-bacterial 

¶ Must be packaged in ready-to-use packaging with vendor 

provided dispensers  

 

 

 

 

 

ALL PURPOSE 

GENERAL/GENERAL 

CLEANER 

 

 

¶ Product should be pre-measured, phosphate free and 

biodegradable 

¶ Product should be non-irritating to the skin 

¶ Non-staining, residue free formulation 

¶ Product shall be non-caustic and non-corrosive when used 

according to directions 

¶ Product shall be unscented or lightly scented 



 

 

¶ Product must dilute equally well in hard or soft water 

¶ Product must not require high temperatures  

¶ Product shall be low sudsing and may be used in buckets or spray 

bottles  

¶ Product must be easily rinsed from horizontal or vertical surfaces 

or may be of a chemical makeup which does not require rinsing 

(specify which)  

¶ Describe mixing ratio and method used to ensure that proper 

mixing ratio is achieved  

¶ Describe application methods  

 

 

 

HEAVY DUTY 

DEGREASER 

 

 

 

HEAVY DUTY  

DEGREASER   

CONTINUED 

¶ Product to be used for heavy duty cleaning, degreasing, and 

stripping  

¶ Product to be pre-measured, biodegradable and phosphate free  

¶ Non staining residue free formulation 

¶ Product must dilute equally well in hard or soft water  

¶ Product must not require high temperature water for dilution  

¶ Product shall be non-caustic and non-corrosive when used 

according to directions  

¶ Describe mixing ratio and method used to ensure that proper 

mixing ratio is achieved  

¶ Describe application methods  

 

 

 

 

 

 

HEAVY DUTY POT 

AND PAN 

DETERGENT FOR 3 

COMPARTMENT 

SINK  

 

¶ Pre-measured concentrated product which is unscented or lightly 

scented  

¶ Product shall be non-irritating to skin  

¶ Product must be usable with hard or soft water and must not 

require high temperature water for dilution, hot or cold  

¶ Product should not leave a film or residue when used according 

to directions, but may require rinsing following use on food 

contact surface  

¶ Product shall be non-caustic and non-corrosive when used 

according to directions  

¶ Describe mixing ratio and method used to ensure that proper 

mixing ratio is achieved  

¶ Describe application methods 

¶ Products must be available for individual distribution and easily 

opened for use 

¶ Package labeling clearly detailing proper dilution and use 



 

 

directions in Spanish and English 

 

 

 

GERMICIDE 

 

An agent that kills germs, especially pathogenic microorganisms; a 

disinfectant; primarily used to clean cafeteria tables between service and 

etc. Must be able to spray on and wipe off with paper towels. Kills germs 

on contact.  
 

                    
                                                                       
 

                                                                                 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

Attachment E 

BARROW COUNTY SCHOOL NUTRITION REQUEST FOR BID 

          

COMPANY NAME: ___________________________________ DATE: ________________   

  

AUTHORIZED SIGNATURE: __________________________________________________ 

 

TITLE OF AUTHORIZED REPRESENTATIVE: __________________________________ 

      

PRINT NAME: ________________________________________________________________ 

 

The Barrow County Public School District has 16 school nutrition sites.  An average of 8,700 breakfast and 9,600 

lunches are served daily. 

 

ITEM # BRAND CODE NUMBER PACK SIZE 

 

HAND SOAP/ HAND CARE  

   

 

MEDICATED HAND CREAM / LOTION  

   

 

ALL PURPOSE GENERAL / GENERAL 

CLEANER 

   

 

HEAVY DUTY  DEGREASER 

   

 

HEAVY DUTY POT AND PAN DETERGENT 

FOR 3 COMPARTMENT SINK  

   

 

SANITIZER 

   

 

GERMICIDE 

   

 
 

Total Annual Program Cost  $__________________ 

 

   

 

10 Equal Installments  $__________________ 

 

    



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

ATTACHMENT F 

 

 

 

 

 

 

 

 

 



 

 

 

In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, the 

USDA, its Agencies, offices, and employees, and institutions participating in or administering USDA programs are prohibited 

from discriminating based on race, color, national origin, sex, disability, age, or reprisal or retaliation for prior civil rights 

activity in any program or activity conducted or funded by USDA. 

 The program applicant hereby agrees that it will comply with Title VI of the Civil Rights Act of 1964 (42 U.S.C. § 2000d et 

seq.), Title IX of the Education Amendments of 1972 (20 U.S.C. § 1681 et seq.), Section 504 of the Rehabilitation Act of 1973 

(29 U.S.C. § 794), the Age Discrimination Act of 1975 (42 U.S.C. § 6101 et seq.); all provisions required by the implementing 

regulations of the Department of Agriculture; Department of Justice Enforcement Guidelines, 28 CFR Part 50.3 and 42; and 

FNS directives and guidelines, to the effect that, no person shall, on the grounds of race, color, national origin, sex, age, or 

disability, be excluded from participation in, be denied benefits of, or otherwise be subject to discrimination under any 

program or activity for which the program applicant receives Federal financial assistance from FNS; and hereby gives 

assurance that it will immediately take measures necessary to effectuate this agreement. 

 

 


